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 Adjunct Part-Time Series Visi�ng Faculty Voluntary  Temporary 

 
Regula�ons 
and Policies 

AR 2:8- Appointment, 
Reappointment, and Promotion in 
the Adjunct Series 

 

• Provost Policy Statement on 
Academic Appointment 
Requirement for Teaching 
Credit-Bearing Courses 
(2011)- Requires academic 
appointments for staff who 
teach UK Courses.  

• Provost Policy Statement- 
Academic Appointment and 
Contract Period for Part-
Time Faculty Teaching 
Credit-Bearing Courses 
(2011) 

• Provost Policy Statement- 
SOPs for Appointing Part-
Time Instructors (2019) 

 

• AR 2:1-1- Procedures for 
Faculty Appointment, 
Reappointment, Promo�on 
and the Gran�ng of Tenure. 

Note that visi�ng faculty 
members are different from 
visi�ng scholars, who are staff. 
Visi�ng scholars are covered by 
AR 5:1  

AR 2:10- Voluntary Series 
Faculty 

 

• GR X- Regula�ons 
affec�ng employment 

• AR 2:1-1- Procedures for 
Faculty Appointment, 
Reappointment, 
Promo�on and the 
Gran�ng of Tenure. 

 
 

Ranks All ranks are allowable, but 
appointments at the ranks of 
Associate Professor, Professor, 
Librarian II, or Librarian I would 
require expedited dossiers.  

Can be appointed at any rank.  
The dean makes the final 
decision on appointments of 
part-�me faculty employees at 
any rank.   

The visi�ng �tle used should be 
appropriate to the appointee's 
home base academic rank (i.e., 
Visi�ng Professor, Visi�ng 
Associate Professor, Visi�ng 
Assistant Professor, or Visi�ng 
Instructor). Where the usual 
academic rank or �tle does not 
appear to be suitable, the �tle 
"Visi�ng Lecturer" shall be 
used. 

Criteria for academic ranks of 
Voluntary Faculty shall be 
approved by the Dean, ac�ng 
on the recommenda�on of the 
faculty of the ini�a�ng 
educa�onal unit. 

All ranks are allowable, but 
appointment at the ranks of 
Associate Professor, 
Professor,  Librarian II, or 
Librarian I would require an 
expedited dossier. 

https://regs.uky.edu/administrative-regulation/ar-28
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https://regs.uky.edu/sites/default/files/2023-05/ar2.1.1_2016copy2023.pdf
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https://regs.uky.edu/sites/default/files/2023-05/ar2.1.1_2016copy2023.pdf
https://regs.uky.edu/sites/default/files/2023-05/ar2.1.1_2016copy2023.pdf
https://regs.uky.edu/sites/default/files/2023-05/ar2.1.1_2016copy2023.pdf
https://regs.uky.edu/sites/default/files/2023-05/ar2.1.1_2016copy2023.pdf
https://regs.uky.edu/sites/default/files/2023-05/ar2.1.1_2016copy2023.pdf


                                                                                                                         Faculty Appointment Types other than Full-Time 
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Instructor of 
Record 
Limita�ons 

• May be instructors of record in 
courses where their 
creden�als meet the SACSCOC 
guidelines.  

• Note that programs are 
expected to have >50% of 
their student credit hours 
taught by full-�me faculty and 
when they do not meet that 
threshold may require 
jus�fica�on to SACSCOC via 
OSPIE. 

• May be instructors of record 
in courses where their 
creden�als meet the 
SACSCOC guidelines.  

• Note that programs are 
expected to have >50% of 
their student credit hours 
taught by full-�me faculty 
and when they do not meet 
that threshold may require 
jus�fica�on to SACSCOC via 
OSPIE.  

• May be instructors of 
record in courses where 
their creden�als meet the 
SACSCOC guidelines.  

• Note that programs are 
expected to have >50% of 
their student credit hours 
taught by full-�me faculty 
and when they do not 
meet that threshold may 
require jus�fica�on to 
SACSCOC via OSPIE. 

Voluntary faculty should 
generally not be instructors of 
record for UK courses. If a 
faculty member needs to be an 
instructor of record, consider 
the Adjunct Title Series.  

• May be instructors of 
record in courses where 
their creden�als meet 
the SACSCOC guidelines.  

• Note that programs are 
expected to have >50% of 
their student credit hours 
taught by full-�me 
faculty and when they do 
not meet that threshold 
may require jus�fica�on 
to SACSCOC via OSPIE. 

Graduate 
Faculty 
Eligibility 

Yes, as Associate members at the 
ranks of Assistant, Associate, and 
full members at the rank of 
Professor with approval by the 
Graduate School 

No Yes, as Associate members at 
the ranks of Assistant, 
Associate, and full members at 
the rank of Professor with 
approval by the Graduate 
School 

Yes, as Associate members at 
the ranks of Assistant, 
Associate, and full members at 
the rank of Professor with 
approval by the Graduate 
School 

Yes, as Associate members at 
the ranks of Assistant, 
Associate, and full members 
at the rank of Professor with 
approval by the Graduate 
School 

Outside 
Employment 

May be employed by a non-
university agency. Depending on 
work assignment may not require 
payment by UK.  

May be employed in addi�on to 
work at UK, but should be paid 
by UK for work at UK based on 
the per SCH rates established by 
their unit.  

Visi�ng faculty are faculty 
members at other ins�tu�ons 
of higher educa�on.  

Usually are self-employed or 
hold full-�me or part-�me 
posi�ons with other 
ins�tu�ons and agencies. A 
common example is medical 
doctors outside of UKHC who 
serve a preceptors for Medical 
residents.  

Generally expected to be a 
full-�me employee of UK and 
subject to conflict of interest 
guidelines relevant to full-
�me employees.  

Open to UK 
Staff 

Yes. Staff teaching courses are 
required to have an appointment 
as either a PTI or Adjunct. 

Yes. Staff teaching courses are 
required to have an 
appointment as either a PTI or 
Adjunct. 

No Yes No 

https://sacscoc.org/app/uploads/2019/07/faculty-credentials.pdf
https://sacscoc.org/app/uploads/2019/07/faculty-credentials.pdf
https://sacscoc.org/app/uploads/2019/07/faculty-credentials.pdf
https://sacscoc.org/app/uploads/2019/07/faculty-credentials.pdf
https://sacscoc.org/app/uploads/2019/07/faculty-credentials.pdf
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Pay May be paid or unpaid depending 

on work assignments and other 
employment 

Part-�me faculty employees 
have an official faculty 
appointment, receive a salary, 
and par�cipate substan�ally, but 
less than full-�me, in the 
program of an educa�onal unit. 
They are usually paid a per SCH 
rate set by their home unit. UK 
Staff who are PTIs may have 
teaching assignments within 
their staff MJRS, in which case 
they are not required to be paid 
on top of that assignment. 
However, UK staff who teach, 
but it is not in their MJRs should 
be paid an overload.  

A visi�ng appointment is 
typically full-�me, either 
salaried or unsalaried. 

Always unpaid Always paid 
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Benefits • Not eligible for tenure,  

• Not eligible for sabba�cal,  
• Not eligible for employee 

benefits,  
• Not eligible for leave 
• Not eligible for University 

Senate.  
• While SAP entry is op�onal 

for unpaid adjuncts, they 
must be in SAP with Person 
ID/LinkBlue to par�cipate in 
programs requiring a 
LinkBlue or WildCard ID.  

• Appointees may be eligible 
for University 
contribu�ons towards 
employee health benefits 
if their Full Time 
Equivalency (FTE) from all 
UK employment sources is 
equal to or greater than 
75% (equivalency of 
averaging 30 hours per 
week). Otherwise, 
Appointees are not eligible 
for University 
contribu�ons toward 
employee benefits, but 
may par�cipate at their 
own expense in certain 
programs. 

• Not eligible for tenure,  
• Not eligible for sabba�cal,  
• Not eligible for University 

Senate. 
• Expected to have SAP 

Person ID, LinkBlue, and 
WildCard and be eligible 
for programs requiring 
those IDs 

• Faculty membership, with 
or without vo�ng 
privileges, may be 
extended to part-�me 
faculty employees by 
educa�onal units  

• Not eligible for tenure, 
but �me in visi�ng status 
may be counted towards 
a proba�onary period if 
the faculty member is 
later appointed to a 
tenure-eligible series.  

• Not eligible for UK 
contribu�ons to benefits 
but may par�cipate at 
their own expense in 
certain University benefit 
programs. 

• At >.75 FTE they become 
eligible for UK 
contribu�ons to health 
plan coverage 

• Not eligible for University 
Senate but may be 
extended vo�ng rights in 
their home unit/college 

• Expected to have SAP 
Person ID, LinkBlue, and 
WildCard and be eligible 
for programs requiring 
those IDs 

• Not eligible for tenure,  
• Not eligible for sabba�cal,  
• Not eligible for employee 

benefits,  
• Not eligible for leave 
• Not eligible for University 

Senate. 
• Voluntary faculty may 

receive a LinkBlue id if an 
external account request 
is made and separate 
requests may be made for 
email, Canvas, and Library 
access.  

• Voluntary faculty do not 
receive WildCard IDs and 
are not eligible for 
programs requiring those 
(discount programs, gym, 
free athle�cs admission, 
etc.)  
 

• Not eligible for tenure, 
but �me in temporary 
status may count 
towards tenure if later 
appointed in a tenure 
eligible series.  

• Not eligible for UK 
contribu�ons to 
benefits but may 
par�cipate at their own 
expense in some 
benefit programs. 

• At >.75 FTE they 
become eligible for UK 
contribu�ons to health 
plan coverage. Note 
that transi�on from 
temporary to regular 
status does not 
cons�tute a “Qualifying 
Event” for health 
insurance purposes, so 
temporary faculty 
should be counseled to 
enroll in a health plan 
while s�ll temporary.  

• Not eligible for 
University Senate but 
may be extended 
vo�ng rights in their 
home unit/college 

• Expected to have SAP 
Person ID, LinkBlue, 
and WildCard  
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Length of 
appointment 

Up to 3 years at a �me • Up to 1 year at a �me.  
• Part-�me faculty should be 

appointed on a fiscal year 
basis (July 1 through June 
30) when it is expected that 
the individual will teach in 
some term of the upcoming 
academic year.  See the 
Provost Policy Statement- 
Academic Appointment and 
Contract Period for Part-
Time Faculty Teaching 
Credit-Bearing Courses 
(2011) for exceptions. 

• If the part-�me faculty 
member is providing a 
service (other than 
teaching), they can be 
appointed throughout the 
year. 

Up to 1 year at a �me Up to 5 years at a �me Up to 1 year 

Required 
appointment 
paperwork 
 
 
 
 
 
 
 

• Provost approved posi�on 
descrip�on  

• No�ce of Academic 
Appointment (E02) 

• Transcript(s) 
• CV 
• Offer Leter 
• TCE  

• No�ce of Academic 
Appointment (E02) 

• Transcript(s) 
• CV 
• Offer Leter or teaching 

assignment noted in E02 
comments 

• TCE  

• No�ce of Academic 
Appointment (E02) 

• Transcript(s) 
• CV 
• Offer Leter 
• TCE  
• Jus�fica�on (if SACS 

requirements for teaching 
are not met) 
 

• Voluntary faculty 
applica�on form 

• CV 
• E02 
• Offer leter 
• TCE  
• Jus�fica�on (if SACS 

requirements for teaching 
are not met) 

• Provost approved 
posi�on descrip�on (may 
be the descrip�on for a 
posi�on the person will 
be put in at the end of 
the temporary 
appointment) 

• No�ce of Academic 
Appointment (E02) 

• Transcript(s) 

https://ofa.uky.edu/sites/default/files/2023-04/PPS_Academic_Appointment_And_Contract_Period_for_PTIs.pdf
https://ofa.uky.edu/sites/default/files/2023-04/PPS_Academic_Appointment_And_Contract_Period_for_PTIs.pdf
https://ofa.uky.edu/sites/default/files/2023-04/PPS_Academic_Appointment_And_Contract_Period_for_PTIs.pdf
https://ofa.uky.edu/sites/default/files/2023-04/PPS_Academic_Appointment_And_Contract_Period_for_PTIs.pdf
https://ofa.uky.edu/sites/default/files/2023-04/PPS_Academic_Appointment_And_Contract_Period_for_PTIs.pdf
https://ofa.uky.edu/sites/default/files/2023-04/PPS_Academic_Appointment_And_Contract_Period_for_PTIs.pdf
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Required 
appointment 
paperwork 
(con�nued) 

• Jus�fica�on (if SACS 
requirements for teaching are 
not met) 

• Ini�al appointments above the 
rank of Assistant Professor 
require expedited dossier 

• Jus�fica�on (if SACS 
requirements for teaching 
are not met) 

• The Condi�ons sec�on of 
the academic appointment 
contract will contain 
language indica�ng that no 
work is guaranteed for any 
given term. 
 

• Documenta�on of licensure 
and insurance (Healthcare 
professionals) 
 

• CV 
• Offer Leter 
• TCE  
• Jus�fica�on (if SACS 

requirements for 
teaching are not met) 

• Ini�al appointments 
above the rank of 
Assistant Professor 
require expedited dossier 

Promo�on 
Process 

• Requires dossier 
• Same process as for Regular TS 
• Does not require Academic 

Area Commitee 
• No limita�ons based on �me 

in rank 
• Ini�al appointments above the 

rank of Assistant Professor 
require expedited dossier 

• Part-�me faculty are eligible 
for promo�on. 

• Requires a dossier. 
•  Does not require Academic 

Area Commitee 
• No limita�ons based on �me 

in rank 
 

Rank is commensurate with the 
faculty member’s rank at their 
home ins�tu�on. “Promo�on” 
at UK would be dependent on 
promo�on at the home 
ins�tu�on.  

The faculty of the educa�onal unit 
may at any �me consider the 
qualifica�ons of an individual in a 
Voluntary Faculty posi�on for 
promo�on to a higher rank 
through a communica�on to that 
effect to the educa�onal unit 
administrator or designee, 
providing jus�fica�on for the 
promo�on. A vote of the 
educa�onal unit faculty shall then 
be taken a�er circula�on of 
suppor�ng documenta�on. If a 
majority of the vo�ng faculty 
supports the promo�on, the 
educa�onal unit administrator or 
designee shall prepare the 
necessary documents and forward 
them to the Dean who, in turn, 
shall forward them to the Provost 
for Board of Trustee ac�on. 
 

Ini�al appointment at an 
elevated rank would require 
an expedited dossier. It 
would be very unlikely for a 
temporary faculty member to 
otherwise go through a 
promo�on, given the 1-year 
�me frame of the 
appointment.  
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No�ce of Non-
renewal, 
cancella�on of 
appointment 

• May occur at any �me. 
The Condi�ons sec�on of 
the academic 
appointment contract will 
contain language 
indica�ng that no work is 
guaranteed for any given 
term. 

• Explicit one (3) year or less 
terminal dates that 
terminate at the 
expira�on of the term 
without no�ce. 

• May occur at any �me. 
The Condi�ons sec�on 
of the academic 
appointment contract 
will contain language 
indica�ng that no work 
is guaranteed for any 
given term. 

• Explicit one (1) year or 
less terminal dates that 
terminate at the 
expira�on of the term 
without no�ce. 

• May occur at any �me. 
The Condi�ons sec�on 
of the academic 
appointment contract 
will contain language 
indica�ng that no work 
is guaranteed for any 
given term. 

• Explicit one (1) year or 
less terminal dates that 
terminate at the 
expira�on of the term 
without no�ce. 

Voluntary appointments can be 
ended as appropriate.  For 
example, in the COM, if a 
faculty member’s medical 
licenses have been suspended 
or terminated, this would be a 
reason to end a voluntary 
appointment. 

• May occur at any 
�me. The Condi�ons 
sec�on of the 
academic 
appointment 
contract will contain 
language indica�ng 
that no work is 
guaranteed for any 
given term. 

• Explicit one (1) year 
or less terminal dates 
that terminate at the 
expira�on of the 
term without no�ce. 

 


